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FIELD ACTIVITY REPORT

Reported by: _______________________________________________________

	Programme:
	

	Activity:
	

	Date:
	

	Village/Location:
	

	District:
	

	Province:
	

	Implementing Partner:
	

	Target Group:
	


	
	Planned
	Actual

	# of Total Beneficiaries
	
	

	# of Total households
	
	

	Number of males
	
	

	Number of females
	
	

	Not Applicable (N/A)
	
	


	Age Summaries (to be used for certain activities)

	< O5-10
	

	11-13
	

	14 –17
	

	17+
	

	N/A
	


	Assistance Offered and Quantities- 

	
	Planned 
	Actual 

	School Fees 
	
	

	Uniforms 
	
	

	Furniture  
	
	

	Stationary 
	
	

	
	Units/Packs (specify)
	Numbers

	NFI Packs
	
	

	Blankets
	
	

	Soap
	
	

	Urban Packs
	
	

	OTHER
	
	

	Agricultural Packs
	
	

	Garden Packs
	
	

	Other Crop Packs
	
	

	REMARKS:
	
	

	
	
	


	Monitoring of Long-term activities 

	Activity
	Planned
	Starting date 
	Progress

	Shelter
	
	
	

	Water- wells/boreholes
	
	
	

	Sanitation- Toilets
	
	
	


	Assistance Offered and Quantities

	Supplementary Food Packs for Chronically ill
	

	IEC
	

	Home-Based Care Kits
	

	Sanitary Packs
	


	Qualitative Information

	Implementing Partner’s participation and performance (IF APPLICABLE) 


	

	Community participation and performance
	

	Targeting, registration, activity process
	

	Irregularities, diversions, complaints from beneficiaries
	

	Next Action/Recommendations
	


Information compiled by………………………………………………………………………………………………………………..

Reviewed by ……………………………………………………………………………………………………………………………..

Approved for submission by…………………………………………………………………………………………………………..

